BRITISH JEWELLERY AND GIFTWARE INTERNATIONAL
	EVENT
	Macef Milano

	LOCATION
	Fiera Milano, Milan, Italy

	DATES
	09-12 September 2010


IMPORTANT: Closing date for applications and fees:


Friday 14th May 2010 for all applicants
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British Jewellery and Giftware International 
Federation House, 10 Vyse Street, Birmingham B18 6LT

Tel: 0121 237 1114/5/6/7/9  Fax: 0121 237 1118
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Group Organiser

British Jewellery & Giftware International is the leading industry-based trade association representing the UK’s giftware, tableware, jewellery and travel accessories industry. We organise around 15 overseas exhibition events per year, and act as UK Trade & Investment’s official representatives for the giftware sector.   

British Jewellery & Giftware International will organise a British pavilion group at Macef, Milano. Feedback from previous participants at the show has indicated that there is a demand for a British Pavilion at this key show. Experience shows that participants derive considerable benefit from being part of the British Pavilion, from the pre- and post-event support, and the package of on-site support & facilities offered by our organisation therefore we aim to arrange a pavilion for those companies who have expressed a wish to attend the show regardless of funding. 

This event will be supported by UK Trade & Investment under its Tradeshow Access Programme (TAP). 
UK Trade & Investment Funding

UK Trade & Investment will provide financial support to eligible UK companies towards the cost of their stand. The TAP (Tradeshow Access Programme) scheme is specifically targeted at companies who meet the EU criteria of a SME (Small, Medium-sized Enterprise). To comply, companies must have not more than 250 employees, a turnover of not more than 50 million euros (around £40 million), and be no more than 25% owned by a non-SME company. 

Funding is primarily intended for companies who qualify as "New Exporters" under UKTI’s criteria. The definition of a "new exporter" is a company who: 

 During the past 12 months less than 10% of turnover resulted from proactive exports (i.e. sales to new overseas customers that have been actively identified by the business) and no more than 25% of turnover resulted from a combination of proactive and reactive exports.  (Reactive exports would normally result from unplanned approaches from potential overseas customers and from UK-based third parties, or from overseas responses to UK focussed websites.)

In addition, any company which has been actively exporting for less than ten years at the time of the application will be considered as a “new exporter” and will be eligible for a grant, regardless of the level of their exports.

    
Companies who do not meet the “New to Export” criteria can still qualify for a grant, but only if they did not attend the corresponding previous years edition of the show.  
With effect from 1st April 2009, companies will be entitled to a maximum of six UKTI grants worldwide. Previous grants will not be counted, and companies will start with a “zero grant” level. Within the six grant allocation the company must take part in trade exhibitions in at least two overseas countries. The levels of grants will vary for each exhibition (see below) 

Sadly, the budget for overseas exhibition funding has not been increased, and there will only be a limited number of grants available for each event. Because of the new eligibility criteria, we expect that demand for funding will be high, and it may not be possible to provide grants to all eligible applicants. Preference will be given to companies participating within the BJGF group pavilion and, in accordance with UKTI regulations, first priority for funding will be given to companies exhibiting at the event for the first time. Thereafter, grants will be allocated to eligible companies by the fairest method possible; this method may vary from one event to another, and the method of selection will be advised by the event coordinator.          

For Macef, Milano, grant levels have been set at £1000.00 per company, with a total allocation of 5 grants for the event.

The Event

For more than 46 years, Macef, the international home show, has been one of the most important commercial operators in the relevant sectors.  Its unique nature is linked to Italian style, to small series of high quality products, to the most stimulating innovations from an industry that continues to amaze for its inexhaustible creativity.  Macef is designed for companies and operators that look to trade fairs especially for winning ideas and truly original, different products that are beautiful, useful and able to stimulate consumers and revitalize consumption.  
The British Pavilion is located within the Bijoux area of the show.

Year by year, this area is devoted to accessories for the person expands: necklaces, earrings, brooches, bracelets and fashion accessories such as scarves and bags.  A world of multicoloured products, crowded with buyers, where fashion trends, colours and materials are constantly changing, giving the show a surprising touch of glamour.  

The total number of visitors to the January 2010 edition of the show totalled 90,112, with exhibitor numbers in excess of 1,700.
Event Package
LOCATION
Hall 15, Fiera Milano, Milan, Italy.
THE PACKAGE
Each individual stand will include space rental, walling, blue carpet, 2x300w spotlights, 1 double socket - 600w, 2 shelves, 2 podiums (47x47x46.5h and 47x47x75h), fascia board with UK flag, two chairs, one table and a waste paper basket.

STAND SIZE
MINIMUM STAND SIZE AVAILABLE 9 sqm (PLEASE REQUEST SIZE ON APPLICATION FORM, PAGE 7)

STAND CONSTRUCTION
To be completed by the appointed stand contractor. Order forms for extra furniture etc will be sent to you at a later date with the exhibitors' service manual.

FACILITIES
Exhibitors in the UK group will also benefit from shared information stand/office facilities, refreshments, group promotion, stand cleaning facilities, British Jewellery & Giftware International management service prior to, during and after event and full installation supervision during build-up period.

The Cost

COST PER SQ M FOR STAND  
£ 235.00   per square metre
& CONSTRUCTION


MANAGEMENT FEE
British Jewellery & Giftware International will organise and man an office / information stand and provide group facilities for exhibitors. To cover the cost of these facilities, British Jewellery & Giftware International will charge a management fee, as shown below. 


British Jewellery & Giftware International MEMBERS 

£ 375.00



*British Jewellery & Giftware International NON-MEMBERS 
£ 675.00 
To find out more on how to save money on your management fee do not hesitate to contact BJGI.
If you decide to apply for membership please send a cheque for the member fee plus the appropriate non member fee with page 7 (application for space at the show) and page 8 (application for membership).
IMPORTANT - OFFERS FOR 2010:

· *LOYALTY DISCOUNT: Members of British Jewellery & Giftware International who exhibit regularly are eligible to receive a loyalty discount as follows:

3-5 sponsored exhibitions: 25% discount on your management fee in one calendar year

6+ sponsored exhibitions: 50% discount on your management fee in one calendar year
	STAND COSTS

Based on 9 sq m 
	Price excluding UKTI Grant
	Price including UKTI GRANT

	Price of stands per sq m =  £235.00 TOTAL STAND COST
	£2,115.00
	£2,115.00

	Less UKTI Exhibition Grant
	£2,115.00
	£ 1115.00

	Member management fee 
	£375.00
	£375.00

	TOTAL PAYABLE BY

 MEMBERS OF BJGF International 
	£2490.00
	£1490.00

	Additional non member management fee 
	£300.00
	£300.00

	TOTAL PAYABLE BY NON-MEMBERS
(discounted rates apply to BJGF Federation members please contact us for further information.)
	£2790.00
	£1790.00


 CORNER BOOTH SUPPLEMENT: Please note that there will be a surcharge (£275.00) on your stand costs for a corner stand location.

ADDITIONAL COSTS: To assess the total cost of exhibiting, participants should also take into account freight charges, public liability insurance, additional stand fixtures and travel and accommodation costs. 
Additional Information

EXCLUSIONS
We reserve the right to exclude from the group any exhibitor who is indebted to the British Jewellery, Giftware and Finishing Federation or any company or product which is considered for any reason to be unsuitable by the British Jewellery, Giftware and Finishing Federation or the show organiser.

EXPORT AGENTS
UK-based export agents must provide a signed declaration from their principal(s) confirming the agent is their accredited representative. 

MINIMUM GROUP   
5 companies (otherwise the event may not be viable) In the event that we had to withdraw our group booking, we would endeavour to support any company who had already booked a space with us in an individual application to take over that space.


PAYMENT SCHEDULE :- please see terms and conditions clause 4

· Management fee is payable at the time of application in order to reserve a space within the group.

· 50% of stand costs must be paid 120 days prior to the opening of the event - for this event the payment deadline is 21st May 2010 (or at time of booking)
· The remaining balance of stand costs must be paid in full 60 days prior to the opening of the event - for this event the payment deadline is 12th July 2010.

· Failure to meet any of these deadlines will result in the re-allocation of your booth to a company on the waiting list.

How to Apply

1. Complete the British Jewellery & Giftware International Application Form

□

2. Send a cheque made payable to 'The British Jewellery, Giftware & Finishing Federation' for the management fee








□

3. Decide on method of payment of stand costs (credit card/direct debit/cheque) and request the appropriate form or enclose cheque. (please see payment schedule as detailed in the terms and conditions clause 4 and on  also on page 6 of these details)


□

4. Send a quality digital image of the product for use in publicity materials to Rebecca.gough@bjgf.org.uk or post to the below address (images must not be larger than 3mb and 300dpi if emailed) 







□

5. Product brochure and approximate list of items to be exhibited. 


□

(Please note that the organisers reserve the right to refuse participation in the show if

product categories are not considered suitable)

6. Forward items 1-5 to:









Name: Rebecca Gough
British Jewellery & Giftware International
Federation House

10 Vyse Street

Birmingham B18 6LT

If you have any queries, please do not hesitate to contact Rebecca Gough on tel: 0121 237 1119 or fax 0121 237 1118, or e-mail: Rebecca.gough@bjgf.org.uk
	DEADLINE FOR APPLICATIONS
All applicants: 14th May 2010


Please note: Failure to meet the deadline can result in the booth being allocated to another company on the waiting list.

British Jewellery & Giftware International APPLICATION FORM

EVENT: Macef, Milano, 09-12 September 2010
□ A cheque is enclosed, made payable to The British Jewellery, Giftware & Finishing Federation for the following management fee:-
£375.00 for British Jewellery & Giftware International MEMBERS

£675.00 for British Jewellery & Giftware International NON-MEMBERS

□ Our stand costs will be paid by cheque/credit card/direct debit* 

(Please contact us if you need direct debit or credit card forms)

* delete where applicable (please see payment schedule as detailed in the terms and conditions clause 4 and also on page 5 of these details)

We have noted and agree to abide by the British Jewellery & Giftware International Terms & Conditions (pages 10-11 of these details). In the event of withdrawal we understand that once the cut-off date for applications is reached or stands are allocated, all participation fees are non-returnable, unless a replacement can be found, space is insufficient, or for some reason the event is cancelled. In addition we will reimburse British Jewellery & Giftware International any additional costs it has incurred on our behalf up to a maximum cost of £235.00 per square metre of space and stand shell scheme allocated. We also understand that applications for specific sites within the group cannot be accepted.

We understand that responsibility for insurance rests with individual exhibitors for all risks, including “Force Majeure”. We acknowledge that the British Jewellery & Giftware International will not be liable for the consequences of any such risks or costs incurred. We confirm that we have Public Liability Insurance in force in respect of this trade fair with a limit of indemnity of £2 million. An invoice for the full cost of your participation will be sent on receipt of this application.
	NAME:





POSITION:

	COMPANY:

	ADDRESS:

	

	

	TEL:






FAX:

	E-MAIL:





WEBSITE:

	VAT No._________________________ (Please tick if not VAT registered ()
COMPANY Reg no._______________ (Please tick if not registered at Companies House ()

PRODUCTS / SERVICES TO BE EXHIBITED:__________________​​​​_______ 

CORNER BOOTH REQUEST -        YES   (     NO   (    

(By requesting a corner booth the exhibitor accepts the corner booth supplement (£275.00) on stand costs, subject to availability)                           



	STAND SIZE REQUEST - _________ 


	

	 SIGNED:                                                                   DATE:


Application Form

Members of one of the following Trade Associations (TA) within the Federation can apply for membership of British Jewellery & Giftware International at a rate of £150.00 + VAT per year.  

British Jewellers Association (BJA)

Giftware Association (GA)

Jewellery Distributors Association (JDA) 
British Travelgoods & Accessories Association (BTAA)

Art Metalware Manufacturers Ass (AMMA)
Surface Engineering Association (SEA) 

Companies who are not members of one of the above associations can subscribe to British Jewellery & Giftware International for £250.00 + VAT per year.  

If you decide to apply for membership please send a cheque for the member fee plus the appropriate non member fee with this page and page 8 (application for space at the show).

Company Name________________________________________________________________________________

Contact _________________________________________Position in company_____________________________

Address ______________________________________________________________________________________

_____________________________________________________________________________________________

Tel __________________________________________ Fax ____________________________________________

Email ________________________________________ Website _______________________________________

Which Association are you currently a member of? (Please tick) 

 □
Giftware Association


□
Jewellery Distributors’ Association 

 □
British Jewellers’ Association 

□
British Travelgoods and Accessories Association
 □
None
Type of Trade? (please tick) 

□ 
Manufacturer 
 
□
Wholesaler 

□
Manufacturer’s Agent 

Other ________________________________________________________________________________________

Which of the services are currently of most interest to your company? (please tick) 

□
Overseas Exhibitions 


□
Trade Missions 

□
Seminars 



□
Government Services 

□
Overseas Market Information 

□
Catalogue and Sample Displays 

Are there any other services not currently provided that you would like to see offered? 

_____________________________________________________________________________________________


_____________________________________________________________________________________________

_____________________________________________________________________________________________

I hereby apply to subscribe to British Jewellery and Giftware International and agree to pay the annual        

membership subscription.

Signed __________________________________________________ Date ________________________________

Contacts List

GROUP MANAGEMENT:
Contact:  Rebecca Gough
British Jewellery & Giftware International
Federation House

10 Vyse Street

Birmingham

B18 6LT

Tel: 0121 237 1119
Fax: 0121 237 1118
E-mail: rebecca.gough@bjgf.org.uk
STAND CONTRACTOR: 
TBC
FREIGHT FORWARDER: TBC

UK TRADE & INVESTMENT:

If you need assistance in making contact with buyers, agents, distributors in the market prior to attending a trade show or visiting the market, UK Trade & Investment may be able to help. For details of the chargeable services on offer, please contact your local International Trade Advisor via the UK Trade & Investment website: www.uktradeinvest.gov.uk or tel: 020 7215 8000 or  Please note that many of these services require at least a 12 week lead time
BRITISH CONSULATE GENERAL: 
Fashion / jewellery:    Marine Iremonger, Trade Adviser

Giftware / interiors:     Valeria Notari, Trade Adviser

British Consulate-General Milan

Via San Paolo 7

20121 Milano

Tel: +39 02 7230 0257

Fax: +39 03 7202 0153

Email: marina.iremonger@fco.gov.uk
Valeria.notari@fco.gov.uk
Terms and Conditions

IMPORTANT: Before completing the application forms please read the following Terms and Conditions. If you have any queries you should contact the event co-ordinator. 
1. Applications must be submitted through the British Jewellery and Giftware International (BJGI) by the specified deadline.        

2. The exhibitor undertakes to indemnify and keep indemnified BJGI against all costs, charges, expenses, legal costs, claims or losses of any nature suffered by BJGI as a result of the exhibitor's actions, omissions or failure to comply with the show organiser's Terms & Conditions.

3. The exhibitor undertakes to comply with its contract with the BJGI and indemnify and keep indemnified BJGI against all costs, charges, expenses, legal costs, claims or losses of any nature suffered by BJGI as a result of the exhibitor's failure to comply with its contract with BJGI.

4. Payment of the management fee must be made at the time of booking. 50% of the stand costs must be paid 120 days in advance of the event and the remaining balance must be received by BJGI 60 days in advance of the event, unless special circumstances have been previously arranged. Failure to send in payment will result in withdrawal of the exhibitor's application for space and / or re-allocation of the space to a company on the waiting list. 

5. Exhibitors must acquaint themselves and comply with the conditions laid down by the exhibition organiser for this event and with any other relevant national, regional or local, technical, legal, safety or other requirements or regulations. BJGI will not be responsible for any claim arising from the exhibitor's failure to comply with such regulations.

6. The exhibitor shall ensure that it has full insurance cover against accident, injury, loss or damage of any nature including public and product liability, and “Force Majeure”. Exhibitors will be liable for third party claims arising from their own stand fittings and for their proportion of the stand construction. The exhibitor shall also comply with any requirements of BJGI, the exhibition organiser and any applicable law in this regard.

7. In the event of any exhibitor becoming bankrupt or of a limited company being wound up, the BJGI space application shall be binding and all monies already paid shall be retained by BJGI. 

8. BJGI shall not be held responsible should the official British Group have to be cancelled because of lack of support or for any other reason.  In this event, every effort will be made to negotiate for space direct with the organisers on behalf of those exhibitors who still wish to proceed.

9. If the exhibition is cancelled or postponed for any reason, after BJGI has incurred all or part of its costs, then payments (or a proportion of them) will be retained.  Every effort will, of course, be made to keep these costs to a minimum and to reclaim any payments made to the organisers and/or contractors.

10. BJGI cannot under any circumstances be held liable for any cancellation, variation or alteration made by the exhibition organisers or nominated contractors or any party which is outside the control of BJGI or the failure of others to discharge their obligations to BJGI.

11. If it becomes clear that design requirements or space allocation necessitate providing a larger or smaller area than applied for, an adjustment to the space and stand costs will be made to reflect this change. You should note that there can be no guarantee that you will receive a specific site within the group.

12. The stand construction is based on the present day cost of materials, labour and transport (including the cost of conforming to obligations imposed by statute or Government order.)  In the event of any unforeseen rise in such costs or unforeseen fluctuation in currency exchange rates, BJGI reserves the right to make a corresponding increase in the charge to the exhibitor, after due notification.

13. Self-build exhibitors’ design and colour scheme should not detract from the overall presentation of the UK group and is only allowed with the complete agreement of BJGI. 

14. Participants withdrawing from the exhibition after an application has been accepted and stands allocated will be liable for the total cost of the space, stand construction and management fees. BJGI will make every effort to find a replacement exhibitor in order to minimise these expenses, but it is not liable and cannot guarantee to do so.  Any exceptions to this will be at the discretion of the BJGI
In the event that a company withdraws an application prior to the event cut-off date, or prior to allocation of stands, the BJGI reserves the right to retain all or part of the management fee in compensation for any administrative or other costs incurred. 

15. BJGI appoint travel and freight agents in the interest of reducing exhibitor costs.  Exhibitors are free to make use of these services but do so at their own risk.  All transactions between exhibitors and any appointed agents will be direct and BJGI cannot and does not accept any liability whatsoever for any claim or dispute between exhibitors and the agents. BJGI would of course try to resolve any dispute that may arise.

16. An exhibiting company must ensure delivery of its exhibits to the stand at least 24 hours in advance of the opening of the show to ensure that exhibits are properly set up and displayed. They must also ensure that their stand is properly manned for the duration of the event by personnel, who must be in attendance at least 24 hours in advance to set up all exhibits and display items. Exhibitors who fail to turn up at the exhibition and / or set-up their exhibits on time or who fail to man their booth properly for the duration of the show will be required to pay any further costs incurred by BJGI in making good the empty or unmanned space. 

17. The exhibitor understands that it is their responsibility to make sure that they comply with any terms and conditions relating to any funding which they may receive from UK Trade & Investment. Applications for UKTI funding under the Tradeshow Access Programme (TAP) are subject to the terms and conditions impose by UKTI. A copy of UKTI's terms and conditions is enclosed with this document. Any company who wishes to apply should acquaint themselves with the eligibility conditions set down in sections 1.1, 1.2 and 1.3. BJGI will process valid application forms but cannot process forms where applicants cannot confirm that they meet the eligibility criteria.  

18. The exhibitor is responsible for the safe keeping of any furniture, fixtures and fittings that may be hired through or supplied by BJGI, the organisers or contractors and in the event of any article being damaged or lost through any cause whatsoever, the exhibitor will pay the full replacement cost of such articles.

19. Any complaint with regard to BJGI services or levels of fees must be made in writing to BJGI in the first instance. If on site, a verbal complaint must be confirmed in writing immediately after the exhibition in order that the BJGI may investigate fully. No liability for claims will be accepted unless this condition is complied with.

20. BJGI reserve the right to prevent the promotion of any products or items which may be considered “embarrassing or unacceptable” to our organisation, the host country or the event organiser.

21. The exhibitor understands that BJGI reserve the right to close an exhibition stand in the event of an inappropriate display of goods or behaviour deemed inappropriate, embarrassing or unacceptable by our organisation or the event organiser during the event.

22. For the exhibitors' benefit we will pass on details of all exhibitors to UKTI Commercial officers based in Embassies & Consulates overseas, Business Links & UKTI regional offices in the UK, and our supply partners, (ie; stand constructors, travel agents, and freight forwarders). By completing & submitting the application form, exhibitors confirm their acceptance and agreement to this practice. If any exhibitor is unwilling to have their details forwarded, they should contact the event coordinator at BJGI.   
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